How to Add the Signature to Outlook or Gmail

Forinstruction on how to add the image to your email signature, please refer to the
following tutorials:

How to add images and hyperlinks to an existing signature in Outlook
How to Add an Image to Your Gmail Signature
Accessibility / Alt Text Header

To support digital accessibility and screen reader compatibility, please add Alt Text to the
image after inserting it into your Outlook signature.

Suggested Alt Text

e Healthy Campus Version: “USC Healthy Campus mental health awareness email
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signature reading ‘Your mental health matters.

e General Version: “Mental health awareness email signature reading ‘Your mental
health matters.”

Alt Text Video Tutorials

Forinstruction on how to add Alt Text to your email signature, please refer to the following
tutorials:

Outlook Alt Text Video Tutorial

Gmail Alt Text Video Tutorial



https://www.youtube.com/watch?v=DkC0l8bpAOQ
https://www.howtogeek.com/814356/how-to-add-an-image-to-your-gmail-signature/
https://www.youtube.com/watch?v=ywHoSiBYuCc
https://www.youtube.com/watch?v=fUyhyti6210

